THANCL – job description
Job Description
[bookmark: _Hlk201671185]Job title: Personal Assistant
Location: Blakelaw, Newcastle   
Hours: 12 hours per week
Rate of pay: £14.50 per hour

The role
My name is Catherine, and I am looking for a patient, calm natured and fun Personal Assistant to support my son, Tony, in accessing the community and to support him to enjoy participating in the activities he loves, while keeping him safe. 

About Tony 
Tony is an almost 20-year-old man who enjoys activities such as bowling, swimming, and making use of public transport. Tony is a kind young gentleman who is very polite and well-spoken and generally has a lovely all-round nature. Like most young men, tony likes to have a pint, although he knows his own limits and only has one as he isn’t keen on the feeling when he’s had more. He is not keen on strangers, and once he has decided to not like someone, it is hard to change his mind, therefore a good first impression is important.

Tony is autistic and has anxiety, meaning he can get over stressed from busy environments. He does not like loud noises, bright lights or crowded area. This can include things such as loud hand dryers in public bathrooms and lawn mowers when outside. A lot of his behaviour is influenced by his anxiety levels and therefore he needs support to manage this. it is good to be aware of stressors and try to avoid these if possible. Coping strategies and stressors will be discussed with myself. Tony also suffers from asthma and needs to use an inhaler and will require prompts to do so. 
Key responsibilities 
· To accompany tony in accessing the community to allow him to enjoy social activities while being aware of his safety. 
· Accompany Tony to the pub. 
· To accompany Tony to the swimming baths and going in the pool with him. 
· Support Tony within his family home
· Prompt tony to use his inhalers when he requires them
· To always be aware of Tonys surroundings, risk assessing for triggers that may cause him anxiety. 
· Check over Tony once he has dressed himself to make sure he is dressed appropriately. 

Training
There are no formal qualifications needed to do this job. The tasks and types of assistance involved can be learned through the Personal Assistant working with myself.











Person Specification
To be my son’s personal assistant you should:

· Have some experience of working with disabled adults.  Particularly adults with Aspergers Syndrome/Autism and challenging behaviour 
· Have a positive attitude towards disability
· Be willing to work under my direction
· Be able to work flexibly to meet my son’s needs
· Have good general health
· Have confidence in the water
· Be a driver and have a clean driving license (preferred) 
· Be reliable and trustworthy
· Be a good timekeeper
· Be able to work at short notice
· Be able to work in different settings
· Not discuss our household and domestic circumstances with others, other than with my specific permission
· Keep information gained in the course of your employment     confidential 
· Be able to respond appropriately in an emergency
· Be able to accept responsibility and work on your own initiative
· Respect our son’s privacy and that of our family and friends
· Be patient when doing repeated tasks
· Have at least basic reading, writing and number skills 

You do not need any formal qualifications, but you must be willing to learn how to do the job under my direction.
