BHONCL
Job description and person specification

Job title: Personal Assistant (PA)
Location: Newcastle upon Tyne
Hours of work:
5 hours per week.
Rate of pay:
£12.21 per hour.

Job purpose:
To assist with a variety of tasks which will enable the young person who needs care and support to live their personal and social life according to their wishes and interests.

About the young person requiring support:
I’m looking for a Personal Assistant to support Baley, my 17-year-old son who is full of energy, laughter, and a love for life. Baley enjoys trampolining, swimming, visiting the park, and going to fun fairs and arcades. Baley has a fantastic sense of humour, loves joking around, and enjoys being a grown up. At home, Baley enjoys playing football and darts and spending time on the computer or watching YouTube.
Baley requires one-to-one support at all times due to a lack of road awareness and needs personal care assistance when using the toilet. Baley has hypermobility, prefers to walk but has a limp, and can tire when walking long distances. Communication is limited, and Baley uses Makaton to express his needs and wants. While Baley eats a normal diet, food needs to be cut up. Baley also loves walking our family dog, so it would be great if the PA enjoys this too.
The ideal PA will have experience working with disabled children and should have a happy, bubbly personality that matches Baley’s fun-loving nature. Most importantly, I’m looking for someone who can provide a safe, supportive, and engaging environment where Baley can continue to thrive.
Main duties
Social duties:
· Provide social support by engaging in activities Baley enjoys.
· Encourage independence while ensuring safety.
· Support outings, including visits to the park, arcades, and other activities.
· Support communication using Makaton where required.

Personal care:
· Assist with cutting up food as necessary.
· Assist with personal care, including toilet support.
· Be prepared for outings with necessary clothing changes.
· Supervise and assist with walking, ensuring comfort and safety.

Type of person that they are looking for:
The ideal candidate will be kind, patient, and understanding, with a happy, bubbly, and fun-loving personality. They should be reliable, responsible, and trustworthy, with a proactive approach to encouraging independence while maintaining safety. The PA should be able to build a good rapport with Baley and relate to Baley's interests, ensuring Baley feels comfortable and supported in all activities.








Skills, qualifications and experience
Essential:
· Understanding of safeguarding and disability awareness.
· Ability to support limited verbal communication, including Makaton.
· Ability to provide personal care support.
· Patience and ability to work with a young person who requires one-to-one supervision. 
· Patient.
· Energetic.
· Good time keeping.
· Reliable.
· Honest.
· Understanding.
· Experience working with children with disabilities.
· Excellent communication skills.
· Have a positive attitude to inclusion and to children and adults who have disabilities.
· Be willing to work under direction and instruction.
· Be comfortable asking questions if you are not sure.
· Be friendly and happy. 
· Good at building relationships
Preferred:
· A car driver with own vehicle, clean licence, and appropriate insurance. 
· Experience supporting individuals with hypermobility or similar conditions.
· Previous experience working as a personal assistant or support worker.
 
Where it is required, such as Health and Safety matters, practical training and guidance will be arranged, and the Personal Assistant will be expected to attend.


Paperwork provided by Disability North Direct Payment Support Service.
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