Employers ref		Job description
[bookmark: _Hlk216860774]Job title: Personal Assistant
Location: Newcastle
Hours of work:
16hrs a week. Flexible hours but will usually be on Saturdays, Sundays, Tuesday afternoons and Thursday afternoons.
Rate of pay:
£14.75 per hour
Job purpose:
To encourage Ellie’s independence and assist her with anything she may need help with, in order to do this.
About the employer:
My name is Ellie; I am nearly 26 years old, and I am looking for a PA. I love football; whether that’s watching it or playing it. I play football once a week but also love to watch Newcastle as Newcastle is the team I support. I also enjoy going to the gym and going bowling too. I am a very sporty person, who also has a great sense of humour. I like going to the farm every week and I love animals. I also like to go shopping in Newcastle, to the game shops and sports shops as well as going on holiday and to theme parks. If I am doing lots of walking, then I will use my manual wheelchair as my left side is weak. I also have epilepsy and can sometimes have little seizures. To be my PA, you must be patient as I sometimes find it hard to make decisions. However, you also need to be someone with a good sense of humour!

Main duties:
Social duties:
· Support Ellie to be active, e.g. play football with her and go to the gym with her 
· Assist her to go to the Newcastle shops- particularly the game shops and sports shops
· Stand outside the door when Ellie goes to the toilet
· Push her when she is in her wheelchair if doing lots of walking
· Go bowling with her and also play pool with her
· Go out for food with her
· Link arms with her when walking due to weaker left handside
There is no personal care required.
Type of person that you/they are looking for:
· Values, for example, honest, reliable, punctual, non-judgemental, ability to build good relationships based on trust and respect, flexible, adaptable, easy going, positive, a good sense of humour.
What you can expect to receive:
You can expect to receive an opportunity to do a variety of different activities. No day will look the same with this job. You will also have the chance to work with and support such an amazing and funny lady.
Skills:
Essential:
· Driving licence
· Active and sporty
· Funny
· Positive natured
· Likes the outdoors
Preferred:
· Access to own car with suitable insurance

Paperwork provided by Disability North Direct Payment Support Service.
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