Employers ref		Job description
[bookmark: _Hlk216860774]Job title: Personal assistant (PA)
Location: Newcastle
Hours of work: 4 hours per week, predominantly Saturdays and during school holidays. Some flexibility may be available for the right applicant.
Rate of pay: £14.00 per hour
Job purpose:
We are looking for a PA to support our 14-year-old daughter to access social activities in the community, to increase her confidence and independence and hopefully to make some new friends.
About the employer:
Our daughter is very sociable and has a fantastic imagination, she loves singing, dancing, music, puzzles and playing with her dolls. She has a diagnosis of KPTN disorder; a rare neurodevelopmental condition, learning disability and Autism, she communicates well verbally but needs support as she can present as being more able than she is in terms of her communication and interaction. She also has hypermobility and low muscle tone and can tire easily, as well as a history of low blood sugar episodes and requires monitoring for possible seizure activity.
Main duties:
Social duties
· Support attending drama/ theatre groups
· Support to access outdoor places, e.g. nature walks and adventure playgrounds
· To ensure her safety when swimming 
· Assist her when meeting her current friends but also when making new friends
· To accompany us on family outings and assist us to meet all our children’s needs
· To go out her sister and sister’s PA every so often
· Help to increase her confidence further
Personal care
· Intimate care during menstruation
· Remind her to use the toilet
· Remind her to eat and drink lots of water as she struggles to sense internal body signals
· Look out for signs of low blood sugar levels
Type of person we’re looking for:
Specific requirements:
· Fun and caring.
· Can look out for signs of low blood sugar levels. 
· Will ensure that our daughter understands and is mindful to explain any changes to routine as this can cause distress.
· Can monitor for any signs of seizures. (Violet does not currently experience seizures but there is the possibility that these could develop as they are common in children with KPTN Disorder.)
· A female PA is preferred however a male would be considered as they could go out with our other daughter and a female PA.
What you can expect to receive:
You can expect to receive full support from us as her parents. You will also receive the chance to work with such a kind young girl, who will certainly make you laugh. This job will provide you with job satisfaction and positivity as you know you are helping our daughter to become more confident and enjoy doing activities she loves to do.
Skills:
Essential: 
· Patient, honest and reliable
· Confidentiality
· Good at building relationships
· Alert
· Flexible
· Calm
· Kind and fun
· Good sense of humour
· Positive and encouraging 
· Able to swim
· Collaborative
Preferred: 
· Driving license
· Car and appropriate insurance
· Interested in the outdoors

Paperwork provided by Disability North Direct Payment Support Service.
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