
Job Title – Personal Assistant
Hours – 6 hours per week term time. 
	     23 hours per week school holidays 
Rate of pay - £14.60
Location – West end of Newcastle
We are looking for a caring, reliable, and enthusiastic Personal Assistant to provide support for a friendly and affectionate 9v year old girl, Gelila, who has Autism Spectrum Disorder (ASD).
The role involves supporting Gelila to access activities in the local community, develop her independence, and enjoy opportunities that reflect her interests and preferences. Gelila enjoys swimming, sensory and messy play activities, travelling on bus journeys, and spending time around animals, particularly cats.
This is a rewarding opportunity for someone who enjoys working with children and is committed to helping a young person access positive experiences in a safe and supportive way.
Main Duties and Responsibilities
· Provide one to one support to Gelila during activities and outings. 
· Accompany Gelila to activities such as swimming, sensory play sessions, parks, and other leisure opportunities. 
· Support and encourage engagement in activities that reflect her interests and preferences. 
· Ensure Gelila’s safety at all times, both at home and out of the home.  
· Maintain close supervision when outdoors, including holding her hand and remaining vigilant due to her limited awareness of danger and tendency to run off. 
· Communicate effectively with Gelila using appropriate approaches that respect her non-verbal communication style. 
· Build a positive, trusting relationship with Gelila and her family. 
· Follow guidance provided by parents regarding routines, preferences, and support strategies. 
· Provide feedback to the family regarding activities and support provided. 
Person Specification
· Experience of supporting children or young people, particularly those with Autism Spectrum Disorder (ASD) or additional needs. 
· A caring, patient, and understanding nature. 
· Ability to remain calm and vigilant in a variety of situations. 
· Good communication and interpersonal skills. 
· Reliable, punctual, and trustworthy. 
· Full UK driving licence and access to a vehicle. 
· Willingness to use own vehicle for work-related travel (mileage expenses reimbursed). 
Desirable Criteria
· Experience supporting non-verbal children. 
· Knowledge and understanding of autism and sensory needs. 
· Experience supporting children in community and leisure settings. 
· First Aid training (or willingness to undertake training). 
Key Qualities
The successful applicant will be friendly, energetic, and genuinely interested in supporting children with additional needs. They will be able to engage positively with Gelila’s interests, encourage her participation in activities, and ensure she remains safe while having fun and meaningful experiences in the community.

