Personal Assistant 

Job title: Personal Assistant

Hours:                              
                               
Rates of pay:	   
   
Location: Newcastle upon Tyne (Byker area)

	                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                
We are looking for a friendly, patient and enthusiastic Personal Assistant to support Wahab, an 8-year-old boy, to take part in activities at home and in the local community.
Wahab is a happy, talkative and funny child who enjoys spending time with others. He likes swimming, animals, going to the cinema, visiting museums and libraries, and taking part in sports and outdoor activities.
The purpose of the role is to help Wahab enjoy new experiences, develop his confidence and independence, learn new skills and access activities safely.
Main duties and responsibilities
The Personal Assistant will:
· Build a positive, trusting and supportive relationship with Wahab.
· Support Wahab to access activities in the local community.
· Accompany him to places such as cinemas, swimming pools, museums, libraries, parks and animal-related attractions.
· Encourage participation in sports, exercise and outdoor activities.
· Help Wahab develop new practical, communication and social skills.
· Encourage confidence, independence and positive decision-making.
· Support Wahab to try new activities and experiences at a pace that is comfortable for him.
· Provide appropriate supervision and ensure his safety while at home and in the community.
· Encourage positive routines and healthy lifestyle choices.
· Follow any relevant guidance provided by Wahab’s family and professionals, including his nutritionist.
· Support him positively around food, physical activity and healthy choices, without placing pressure on him.
· Communicate regularly with Wahab’s parent or carer regarding activities, progress and any concerns.
· Respect Wahab’s privacy, dignity, choices and personal preferences.
· Follow agreed safeguarding, health and safety and confidentiality procedures.
· Carry out any other reasonable duties connected with the role.
About the person
We are looking for someone who is:
· Kind, patient and understanding.
· Friendly, confident and able to communicate well with children.
· Fun, energetic and enthusiastic.
· Reliable, punctual and responsible.
· Able to encourage independence without taking over.
· Comfortable supporting a child in public and community settings.
· Interested in sports, swimming, outdoor activities, animals, museums or libraries.
· Able to remain calm and respond appropriately to different situations.
· Respectful of the family’s routines, culture, wishes and boundaries.
· Willing to listen to guidance from Wahab’s parent or carer.
Experience and qualifications
Previous experience of working with or supporting children would be beneficial but is not essential if the applicant has the right attitude and personality.
Applicants should be willing to:
· Complete an enhanced Disclosure and Barring Service check.
· Provide suitable references.
· Complete any required training.
· Follow safeguarding and confidentiality requirements.
A driving licence and access to a vehicle may be desirable, depending on the activities and location.
Working relationship
The Personal Assistant will be employed by Wahab’s parent or representative and will work in partnership with the family to ensure that the support provided is safe, enjoyable and centred around Wahab’s needs, interests and goals.
Equality and inclusion
Wahab and his family welcome applications from people from all backgrounds. The successful applicant must be respectful, inclusive and committed to supporting Wahab as an individual.

