Personal Assistant Job Description
Rate of pay - £14.50
Location – Chapel Park
Hours – Term Time
· Tuesday 4:30pm – 6:30pm
· Wednesday 4:30pm – 6:30pm
· Sunday 10am – 2pm 
Hours – School Holidays
· Tuesday 8:30am – 3:30pm
· Wednesday 8:30am – 3:30pm
· Thursday 10am – 4pm
· Friday 10am – 4pm
· 4 additional hours to be arranged with family

About Callum
Callum is 7 years old and will be 8 in January. He is a happy, loving and mischievous little boy who has lots of energy and loves being active and spending time outdoors.
Callum has autism and ADHD and takes medication to help manage his ADHD. It is also thought that he may have a learning disability. He attends Thomas Bewick School.
Callum is non-verbal but communicates his wants and needs in his own way. He will often take an adult to what he wants, so it is important that his PA takes the time to get to know him, understand his communication and recognise his individual needs.
Callum loves going to the beach, swimming, running, playing outside, visiting trampoline parks and going to the Alan Shearer Centre. He also enjoys cooking at home. He is happiest when he is busy, active and having fun.
Purpose of the Role
We are looking for a kind, patient and energetic Personal Assistant to provide 1:1 support to Callum, enabling him to enjoy activities outside of the family home while keeping him safe.
Callum has no awareness of danger and can run off very quickly. He therefore requires close supervision, at all times when out and about. His PA must be physically fit and able to react quickly, including running after Callum if necessary to prevent him from putting himself in danger.
Callum is not violent and is a very loving and affectionate little boy. We are looking for someone who can build a positive and trusting relationship with him while providing the supervision and support he needs.
Main Duties and Responsibilities
The Personal Assistant will be expected to:
· Provide close 1:1 supervision to Callum, particularly when outside the home.
· Support Callum to access activities he enjoys, such as swimming, the beach, trampoline parks, outdoor activities and the Alan Shearer Centre.
· Keep Callum safe and be alert to potential risks, as he has no awareness of danger and may run off.
· Be physically able to keep up with Callum and run after him when necessary.
· Take time to understand Callum’s non-verbal communication and respond appropriately to his wants and needs.
· Support Callum with personal care when required. He can use the toilet independently but needs assistance with cleaning afterwards.
· Remind and encourage Callum to eat and drink regularly.
· Support him with his packed lunch when out. Callum finds sitting in restaurants difficult, so outings will need to be planned around his individual needs.
· Support Callum to take part in activities safely while encouraging his independence where appropriate.
· Provide reassurance, patience and consistency.
· Work closely with Callum’s family and follow any guidance regarding his routines, safety and support needs.
Driver Requirement
It is essential that the successful PA has a full UK driving licence and access to their own vehicle for work purposes. Callum enjoys visiting a range of places and needs a PA who can safely transport him to and from activities.
The Person We Are Looking For
We are looking for someone who is caring, reliable, patient and genuinely enjoys spending time with children. You will need to be energetic and physically fit, as Callum loves to run and be active.
Most importantly, we would like someone who will take the time to get to know Callum, understand how he communicates and build a trusting relationship with him, while helping him enjoy the activities he loves in a safe and positive way.

