Job Description and Person Specification 
 
Job title: Personal Assistant (PA) 
Reporting to: Joanne Shakespeare 
Location: Selby district 

Job purpose: 
To enable/assist young person to access social activities outside the home according to his wishes and interests. To support/assist young person to be as independent as possible with planning trips and managing money. Responsible for care and safety whilst out of the home. 

About the employer: 
20-year-old male with physical and learning disabilities and epilepsy. Enjoys swimming and playing football, gaming, bowling, go-karting and the cinema. Has an interest in superheroes especially The Avengers. Enjoys meeting up with friends. 
Uses a wheelchair for long distances as can become easily tired due to cerebral palsy which causes right sided weakness. Has learning disabilities due to significant brain damage in first few weeks of life, which impact daily activities. Currently experiencing seizures, however not regularly. 

Main duties: 
Social duties, for example, support to: 
· keep in touch and socialise with friends 
· participate in sporting activities 
· attend social events such as the cinema 
· access new hobbies and interests 
 
Personal care, encourage to eat and drink if out at meal times. 
These duties may vary from day-to-day.  
 
Type of person: 
Values 
· honest,  
· reliable,  
· punctual,  
· non-judgemental,  
· ability to build good relationships based on trust and respect 
· flexible,  
· adaptable,  
· easy going,  
· able to work alone,  
· positive,  
· willingness to travel,  
· has a good sense of humour. 
· encouraging 
· empathetic 
· responsible 
· can respond to changing circumstances 
 
Specific requirements,  
· an understanding of cerebral palsy and learning disabilities. 
 
What you can expect to receive: 
Workplace pension, holiday pay 
Hours of work: 
4 hrs every other weekend and an additional 4hrs a week during school holidays. Flexibility with days and times. 
Rate of pay: 
£13.75 per hour 
 
Skills, qualifications and experience  
 Essential 
· full, clean driving licence 
· car and appropriate insurance 
· good at building relationships 
· likes dogs and cats 
 
Desirable 
· good communicator 
· a good listener 
 


