
Job Title – Personal Assistant
Hours – Hours: 8 hours per week, to be worked flexibly within the following times:
· Weekday evenings: 6:00pm – 9:00pm 
· Fridays: 2:00pm – 9:00pm 
· Sundays: 10:00am – 4:00pm 
The exact days and hours can be agreed with the successful applicant.
Rate of pay - £15.05
Location – High Heaton

Purpose of the Role
To provide person-centred support to James, a young man with autism, enabling him to access community activities, pursue his interests, develop independence, and maintain his safety and wellbeing.
The successful candidate will support James to participate in social, leisure and recreational opportunities outside of his Supported internship, while promoting choice, confidence and inclusion within the community.	Comment by Emma Grover: Supported internship
About James
James is a positive and willing young man who enjoys being active and involved in his local community. He volunteers at Café Beam at Ouseburn Farm.
His interests include Football, Formula 1, Gladiators and Supercars. He enjoys dancing and playing football with Café Beam. James is friendly and good-natured, although he can be quiet when first meeting people or entering unfamiliar situations. Once he feels comfortable, he becomes more confident and communicative.
James benefits from routine, structure and consistency. He learns well through repetition and is often able to carry out tasks independently once he has become familiar with them. He may require support when plans change unexpectedly, when making decisions in unfamiliar situations, or when managing multiple tasks at once.
James can use public transport independently when travelling to familiar destinations but may require support to learn new routes and access unfamiliar places.
Due to limited situational awareness, James can be vulnerable within the community and requires support to identify potential risks and remain safe. He is also unable to manage money independently and requires assistance with budgeting, handling money and making purchases during activities and outings.
Key Responsibilities
· Support James to access community based, leisure and recreational activities- for example swimming, indoor climbing, gym, cinema.	Comment by David Grover: Indoor climbing
· Encourage participation in activities that reflect his interests and preferences.
· Promote confidence, independence and social inclusion.
· Assist James to access new opportunities and experiences within the community.
· Support safe travel, including the use of public transport and learning new routes.
· Provide support with money management during activities and outings.
· Help James understand and manage risks within community settings.
· Build and maintain a positive, professional and trusting working relationship.
· Follow agreed support plans and work in a consistent manner.
· Maintain appropriate records and communication as required.
· Respect James' dignity, privacy, choices and independence at all times.
Person Specification
Essential
· Patient, reliable and trustworthy.
· Excellent communication and interpersonal skills.
· Ability to build rapport and develop a positive working relationship.
· Understanding of the importance of person-centred support.
· Ability to promote independence whilst ensuring safety and wellbeing.
· Flexible, calm and supportive approach.
· Ability to work independently and use initiative when required.
Desirable
· Experience of supporting autistic people and/or people with additional support needs.
· Experience supporting individuals in community settings.
· Knowledge of positive behaviour support and autism-friendly approaches.
Key Skills and Qualities
The successful candidate will be:
· Friendly and approachable.
· Encouraging and positive.
· Respectful of individual differences.
· Consistent and dependable.
· Able to provide reassurance and guidance in unfamiliar situations.
· Committed to supporting James to achieve his goals and enjoy meaningful activities within his community.

