Job Description – Personal Assistant (DSYORK)
Hours: 6 hours per week (evenings and weekends)
Rate of Pay: £13.45 per hour
Location: York
We are seeking a Personal Assistant to support a bright, intelligent, and confident 17 year-old young man in York. He has a passion for IT, online gaming, and woodworking, and would like support to pursue his interests while also exploring new activities and experiences.
The role will focus on building a positive, engaging relationship and supporting him in activities both at home and in the community.

Main Duties and Responsibilities
· Provide companionship through engaging conversation and shared activities.
· Support him with his favourite hobbies including IT, gaming, woodworking, and checkers (draughts).
· Accompany him to community activities such as climbing walls, cafés, shopping trips, and walks.
· Encourage and support him to rediscover swimming as a healthy and enjoyable activity, helping address sensory challenges around personal hygiene.
· Introduce and encourage new hobbies and interests, supporting him to expand his confidence and skills.
· Provide a reliable, respectful, and positive role-model presence.
· Maintain appropriate professional boundaries and safeguard his wellbeing at all times.
· Work flexibly to meet his needs, primarily during evenings and weekends.
· Attend interview and recruitment activities with him, respecting his involvement in selecting the right candidate.

Person Specification – Personal Assistant (DSYORK)
Essential
· Male Personal Assistant, able to provide a relatable role model.
· Genuine interest in IT, gaming, and woodworking, with willingness to explore other activities.
· Patient, kind, and open-minded, with a supportive and encouraging approach.
· Confident in encouraging and guiding him to try new things and step outside his comfort zone.
· Comfortable supporting sensory challenges around personal hygiene, including encouragement with swimming.
· Willing to accompany him to community activities (climbing, walking, cafés, shopping, etc.).
· Good communication skills, able to hold engaging and respectful conversations.
· Driver with access to a car.
· Eligible to work in the UK.
Desirable
· Experience of working with young people, particularly neurodivergent individuals.
· Knowledge of or interest in checkers (draughts), tabletop games, or similar strategic activities.
· Understanding of the importance of promoting independence and respecting young people’s autonomy.

